
New User Instructions 
for 

5th Edition 
RAMP Portal



Access the 
5th Edition Portal

Visit the 
5th edition portal page 
to begin.

Important:  This portal may not be used to 
submit a 4th edition application. 

Click the blue box to log in.

Note: Only one school counselor per school should log in initially to 

create the school account. 

You will first see the landing page:

https://ramp.secure-platform.com/site/organizations/RAMP/solicitations/103003/home
https://ramp.secure-platform.com/site/organizations/RAMP/solicitations/103003/home
https://ramp.secure-platform.com/site/organizations/RAMP/solicitations/103003/home


Option 1

Use the email address and password associated with 

your ASCA account. ASCA membership is 

not required for an ASCA account. You may have an 

ASCA account without having an ASCA membership. 

Option 2

If you don’t have an ASCA account, 

click “Create an account”.

If you are unsure whether you have an ASCA account, 

please email asca@schoolcounselor.org to confirm to avoid 

duplicate accounts in the system.

Log into the Portal:

Note: Only one school counselor per school 

should login initially to create the school account.



Main Application Page
After logging in, you’ll be directed to the main application page.  
Use this page to access all sections to upload and enter required information.  

You must first get started by entering specific information in the 
School Contact and School Information sections.



Getting Started: School Contact Information

Complete only the 

required fields 

(marked with *). 

Click “Save and Next” 

at the bottom of the 

screen. 

Click on the School Contact Information tab

Note: Before finalizing the application, all fields must be completed.



Getting Started:  Include All School Counselors

School Contact Information tab 

★ Be sure to add all school counselors on your team, including yourself.



Getting Started: School Information

Click on the School Information tab

To get started, complete 

only the required fields 

(marked with *). 

Click “Save and Next” at the 

bottom of the screen to go 

to the next section. 

Note: Before finalizing the application, all fields must be completed.



Initial Information Entered and Saved?

• After entering and saving the initial information, you can move freely 
through the application sections.

• Before finalizing the application, the remaining items in School Contact 
and School Information must be completed.



Overview Tab

Users are responsible for 

reviewing all information 

in the Overview tab.



More Than One School Counselor? 

Add Collaborators:

The initial account creator can add the other school counselors to the 

account so all can contribute to the school’s RAMP application.

Click on the Manage Collaborators button at the top of the page. 

Important!  Access to your school’s application must be limited to members of your school counseling program/school or 

district staff. ASCA will communicate information regarding your school’s application to school and district personnel only. 

Applications containing non-school or non-school district employee access may be considered ineligible for review.



Add Collaborators (cont.):

Click on the Add Collaborator box.  

Complete information for each school counselor individually.

Click SAVE

Important!  Access to your school’s application must be limited to members of your school counseling program/school or 

district staff. ASCA will communicate information regarding your school’s application to school and district personnel only. 

Applications containing non-school or non-school district employee access may be considered ineligible for review.



Add Collaborators (cont.):

After adding and saving the first school counselor, click Add Collaborator to add any 

additional school counselors.  An email notification with a link to the application’s homepage 

will be sent to the school counselors.  

Important!  Access to your school’s application must be limited to members of your school counseling program/school or 

district staff. ASCA will communicate information regarding your school’s application to school and district personnel only. 

Applications containing non-school or non-school district employee access may be considered ineligible for review.



Note: 

Multiple 
collaborators cannot 
modify the 
application at the 
same time. 



RAMP Portal 
Reminders

• The user is responsible for checking the 
application submission to ensure all required 
information has been entered/uploaded correctly.

• Need technical assistance?  Email 
ramp@schoolcounselor.org.  
Include your name, your school name, city and 
state in the message.

• Deadline to Submit:  October 15, 2026

mailto:ramp@schoolcounselor.org


Best wishes in 
preparing your 
school’s
RAMP 
application!

schoolcounselor.org/Recognition/RAMP

schoolcounselor.org/Recognition/RAMP

https://www.schoolcounselor.org/Recognition/RAMP
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